
Festival 44 - Region 1 
Student Registration 
Procedure Manual



The example to the right is the 
Region 1 Festival 44 registration 
form as seen on the web site.
NOTICE: ALL fields need to be 
filled in before proceeding. 

A seperate form MUST be filled 
out for each attending student. 
That will be explained on the 
payment options page.

Once all fields are filled properly 
click on the NEXT button at the 
bottom of the page.

Clicking on the NEXT button 
automatically sends the students 
information to our database and 
will bring you to the payment 
options page.

Festival Registration Page



This is the page you will be 
brought to for payment 
options. 

The information at  the top 
relates to the process for 
adding more student names 
by allowing you to go back 
to the first form using the 
link provided.

Repeat  this step until all 
students have been 
registered.

Payment Options Page

If paying by check, follow 
the instruction provided. 
Make the check payable to 
“ACTF MANAGEMENT”
and include a list of all 
students attending that you 
are paying for and mail it to 
the provided address.

If paying by Credit Card, 
follow the instruction pro-
vided. Be sure to fill in the 
student name and indicate 
the registration options. 
Then click ADD TO CART.
You will be taken to the 
credit card processing area.
(SEE NEXT PAGE)



Credit Card Processing Page 1

1. As you can see on this page your registration
for credit card payment is shown at the top 
along with students name, registration info and 
costs.

2. From here you can go right to check 
out and fill in your card info OR.....

3. You can click on the continue 
Shopping button to go back and 
add more students in the 
previous page



Credit Card Processing Page 2

Here you will see all the registrations 
you have added with registration infor-
mation and costs.

Here is were you will put in the credit 
card information to complete the 
transaction.

By hovering over the blue 
text you can see the individual 
registration information


