Four Points by Sheraton Leominster
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99 Erdman Way

Leominster, MA. 01453

978-534-9000 – Phone

978-466-3400 – Sales Office Fax

978-534-0891- Reservations Fax

Kennedy Center
January/February 2008

All rooms are Non-Smoking




Arrival Day & Date: ___________________
Departure Day & Date: ________________________

Type of Bedding:   2 DBL
2 QUEEN
1 KING-LIMITED     HANDICAP ACCESIBLE - Up-Grade to JR.SUITE for $25.00 more plus tax per night 

(no cots are available) Refrigerators available @ $5.00 per day (based on availability) 

School attending ________________________________________________________________________

Contact’s Name: __________________________________________________________________________________

Address: ________________________________________________________________________________

City: ______________________ State: _______________________ Zip: ___________________

Daytime/Evening Phone: ___________________________/________________________________

Today’s Date: __________________________    FAX: ____________________________________

Special Needs/Requests: ___________________________________________________________________

Email required for your confirmation of reservation_____________________________________________

ROOMS REQUESTS NOTED ON YOUR RESERVATION FORM CANNOT BE GUARANTEED, BUT WILL BE HONORED BASED ON AVAILABILITY. RESERVATIONS WILL BE TAKEN ON A FIRST COME, FIRST SERVED BASIS. RESERVATION FORMS ARE DUE NO LATER THAN December 15, 2007.
· RATES ARE PER ROOM, PER NIGHT AS FOLLOWS, add 9.7% ROOM TAX.

Single/Double: $89.00

Tripl/Quad: $89.00 MAX 4 adults per room

Credit Card Type: ____________

Credit Card Number: __________________________________

Expiration Date: _____________

Name (as it appears on card):_______________________________

Signature: ____________________________________________________________

· Credit Card will be charged 20 days prior to arrival.

· Please mail checks with Rooming List by December 15, 2007 
CANCELLATION POLICY: Individuals must cancel their reservations by Thursday, January 24, 2008 to avoid non-refundable penalties.  Early departures are non-refundable. A credit card is required to hold room block. No P.O.’s will be accepted.
CHECK-IN TIME: 3:00PM




CHECK-OUT TIME: 12:00PM

· *If you have special needs, please make the necessary requests *

PLEASE COMPLETE THIS FORM RETURN TO THE RESERVATIONS DEPARTMENT AT THE FOUR POINTS HOTEL ADDRESS ABOVE OR FAX TO: 

978-534-0891- Attn: Sheilah Johnson 978-534-9000 Ext. 2541 or email: reservations@fourpointsleom.com
�








